
 
 

SPECIAL MEETING OF THE BUILDING CORPORATION 
Members 

Jay W. Bond, Vice President 
Jack Guiso, Secretary-Treasurer 

Jill Whynot, Member 
 

January 11, 2024 ♦ 11:00 a.m.  

TELECONFERENCE LOCATION 
 
 

18712 Loraine Lane 
Yorba Linda, CA 92886 

 

 
 

A special meeting of the South Coast Air Quality Management District Building Corporation will 
be held at 11:00 a.m. on Thursday, January 11, 2024 through a hybrid format of in-person 

attendance in Conference Room CC8 at the South Coast AQMD Headquarters, 21865 Copley 
Drive, Diamond Bar, California, and remote attendance via videoconferencing and by telephone. 

Please follow the instructions below to join the meeting remotely. 
 

Please refer to South Coast AQMD’s website for information regarding the format of the meeting, 
updates if the meeting is changed to a full remote via webcast format, and details on how to 

participate: 
 

http://www.aqmd.gov/home/news-events/meeting-agendas-minutes 
 
 

ELECTRONIC PARTICIPATION INFORMATION 
(Instructions provided at bottom of the agenda) 

 
Join Zoom Webinar Meeting - from PC or Laptop 

https://scaqmd.zoom.us/j/92422899039 
Zoom Webinar ID: 924 2289 9039 (applies to all) 

 
Teleconference Dial In 

+1 669 900 6833 
One tap mobile 

+16699006833,, 92422899039# 
 

Audience will be allowed to provide public comment in person 
or through Zoom connection or telephone. 

 
PUBLIC COMMENT WILL STILL BE TAKEN. 

 
 
 
 
 

http://www.aqmd.gov/home/news-events/meeting-agendas-minutes
https://scaqmd.zoom.us/j/92422899039
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AGENDA 

 
Members of the public may address this body concerning any agenda item before or during consideration 

of that item (Gov’t. Code Section 54954.3(a)). If you wish to speak, raise your hand on Zoom or press 
Star 9 if participating by telephone. All agendas for regular meetings are posted at South Coast AQMD 

Headquarters, 21865 Copley Drive, Diamond Bar, California, at least 72 hours in advance of the regular 
meeting. Speakers may be limited to three (3) minutes total for all items on the agenda. 

 
 

CALL TO ORDER 
   -  Roll Call 

 
DISCUSSION ITEMS – (Item 1):  
1. Recommendation to Engage Lance, Soll & Lunghard, LLP (LSL) for the Annual South Coast Air 

Quality Management District Building Corporation Financial Statement Audit, Fiscal Year Ending 
June 30, 2023 
Staff will provide its recommendation for engaging Lance, Soll & Lunghard, LLP (LSL) to perform the 
Corporation’s annual audit. 

 
OTHER MATTERS: 

2. Other Business 
Any member of the South Coast AQMD Building Corporation, or its staff, on their own initiative or in 
response to questions posed by the public, may ask a question for clarification, may make a brief 
announcement or report on their own activities, provide a reference to staff regarding factual information, 
request staff to report back at a subsequent meeting concerning any matter, or may take action to direct 
staff to place a matter of business on a future agenda. (Gov’t. Code Section 54954.2) 

3. Public Comment Period  
At the end of the regular meeting agenda, an opportunity is provided for the public to speak on any subject 
within the South Coast AQMD’s Building Corporation authority that is not on the agenda.  Speakers may 
be limited to three (3) minutes each. 

ADJOURNMENT 
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Document Availability 
All documents (i) constituting non-exempt public records, (ii) relating to an item on an agenda for a regular 
meeting, and (iii) having been distributed to at least a majority of the Committee after the agenda is posted, are 
available by contacting Genny Pearce at (909) 396-2121 or send the request to gpearce@aqmd.gov. 
 
Americans with Disabilities Act and Language Accessibility 
Disability and language-related accommodations can be requested to allow participation in the Building 
Corporation meeting.  The agenda will be made available, upon request, in appropriate alternative formats to 
assist persons with a disability (Gov’t Code Section 54954.2(a)).  In addition, other documents may be requested 
in alternative formats and languages.  Any disability or language-related accommodation must be requested as 
soon as practicable.  Requests will be accommodated unless providing the accommodation would result in a 
fundamental alteration or undue burden to the District.  Please contact Genny Pearce at (909) 396-2121 from 
7:00 a.m. to 5:30 p.m., Tuesday through Friday, or send the request to gpearce@aqmd.gov. 
 
 

INSTRUCTIONS FOR ELECTRONIC PARTICIPATION 
 
Instructions for Participating in a Virtual Meeting as an Attendee 
As an attendee, you will have the opportunity to virtually raise your hand and provide public comment. 
 
Before joining the call, please silence your other communication devices such as your cell or desk phone.  This will 
prevent any feedback or interruptions during the meeting. 
 
Please note:  During the meeting, all participants will be placed on mute by the host.  You will not be able to mute or 
unmute your lines manually. 
 
After each agenda, the Chair will announce public comment. 
 
A countdown timer will be displayed on the screen for each public comment. 
 
If interpretation is needed, more time will be allotted. 
 
Once you raise your hand to provide public comment, your name will be added to the speaker list.  Your name 
will be called when it is your turn to comment.  The host will then unmute your line. 
 
 
Directions for Video ZOOM on a DESKTOP/LAPTOP: 

• If you would like to make a public comment, please click on the “Raise Hand” button on the bottom of the 
screen. 

• This will signal to the host that you would like to provide a public comment and you will be added to the list. 
 

Directions for Video ZOOM on a SMARTPHONE: 

• If you would like to make a public comment, please click on the “Raise Hand” button on the bottom of the 
screen. 

• This will signal to the host that you would like to provide a public comment and you will be added to the list. 
 

Directions for TELEPHONE line only: 

• If you would like to make public comment, please dial *9 on your keypad to signal that you would like to 
comment. 

mailto:gpearce@aqmd.gov
mailto:gpearce@aqmd.gov


1611 E. Fourth Street, Suite 200 
Santa Ana, CA 92701 

(714) 569-1000 

203 N. Brea Blvd, Suite 203 
Brea, CA 92821 
(714) 672-0022 

21 Waterway Avenue, Suite 30089 
The Woodlands, TX 77380 

(936) 828-4587 

2151 River Plaza Dr., Suite 150 
Sacramento, CA 95833 

(916) 503-9691 

24422 Avenida de la Carlota, Suite 275 
Laguna Hills, CA 92653 

(949) 829-8299 

www.lslcpas.com 

November 30, 2023 
 
South Coast Air Quality Management District Building Corporation 
Sujata Jain, Treasurer 
South Coast Air Quality Management District 
21865 Copley Drive 
Diamond Bar, CA 91765 
 
Lance, Soll & Lunghard, LLP (LSL CPAs) is pleased to provide South Coast Air Quality Management District 
Building Corporation (hereinafter “the Organization”, you” or “your”) with the professional services described 
below. This letter, and the attached Terms and Conditions Addendum and any other attachments 
incorporated herein, confirm our understanding of the terms and objectives of our engagement and the 
nature and limitations of the services we will provide. The engagement between you and our firm will be 
governed by the terms of this Letter. 
 
Audit Scope and Objectives 
 
We will audit the financial statements of South Coast Air Quality Management District Building Corporation, 
which comprise the statement of financial position as of June 30, 2023, and the related statements of 
activities, changes in net assets, functional expenses, and cash flows for the year then ended, and the 
related disclosures. Also, the following supplementary information accompanying the financial statements 
will be subjected to the auditing procedures applied in our audit of the financial statements and certain 
additional procedures, including comparing and reconciling such information directly to the underlying 
accounting and other records used to prepare the financial statements or to the financial statements 
themselves, and other additional procedures in accordance with auditing standards generally accepted in 
the United States of America (GAAS), and our auditors’ report will provide an opinion on it in relation to the 
financial statements as a whole: 
 
The objectives of our audit are to obtain reasonable assurance about whether the financial statements as 
a whole are free from material misstatement, whether due to fraud or error, and issue an auditor’s report 
that includes our opinion about whether your consolidated financial statements are fairly presented, in all 
material respects, in conformity with U.S. generally accepted accounting principles. Reasonable assurance 
is a high level of assurance but is not absolute assurance and therefore is not a guarantee that an audit 
conducted in accordance with GAAS will always detect a material misstatement when it exists. 
Misstatements, including omissions, can arise from fraud or error and are considered material if there is a 
substantial likelihood that, individually or in the aggregate, they would influence the judgment of a 
reasonable user made based on the financial statements. 
 
Auditor’s Responsibilities for the Audit of the Financial Statements 
 
We will conduct our audit in accordance with GAAS and will include tests of your accounting records and 
other procedures we consider necessary to enable us to express such an opinion. As part of an audit in 
accordance with GAAS, we exercise professional judgment and maintain professional skepticism 
throughout the audit.
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We will evaluate the appropriateness of accounting policies used and the reasonableness of significant 
accounting estimates made by management. We will also evaluate the overall presentation of the financial 
statements, including the disclosures, and determine whether the financial statements represent the 
underlying transactions and events in a manner that achieves fair presentation. We will plan and perform 
the audit to obtain reasonable assurance about whether the financial statements are free of material 
misstatement, whether from (1) errors, (2) fraudulent financial reporting, (3) misappropriation of assets, or 
(4) violations of laws or governmental regulations that are attributable to the Organization or to acts by 
management or employees acting on behalf of the Organization. Because of the inherent limitations of an 
audit, combined with the inherent limitations of internal control, and because we will not perform a detailed 
examination of all transactions, there is an unavoidable risk that some material misstatements may not be 
detected by us, even though the audit is properly planned and performed in accordance with GAAS. In 
addition, an audit is not designed to detect immaterial misstatements or violations of laws or governmental 
regulations that do not have a direct and material effect on the financial statements. However, we will inform 
the appropriate level of management of any material errors, fraudulent financial reporting, or 
misappropriation of assets that comes to our attention. We will also inform the appropriate level of 
management of any violations of laws or governmental regulations that come to our attention, unless clearly 
inconsequential. Our responsibility as auditors is limited to the period covered by our audit and does not 
extend to any later periods for which we are not engaged as auditors.  
 
We will obtain an understanding of the Organization and its environment, including internal control relevant 
to the audit, sufficient to identify and assess the risks of material misstatement of the financial statements, 
whether due to error or fraud, and to design and perform audit procedures responsive to those risks and 
obtain evidence that is sufficient and appropriate to provide a basis for our opinion. The risk of not detecting 
a material misstatement resulting from fraud is higher than for one resulting from error, as fraud may involve 
collusion, forgery, intentional omissions, misrepresentation, or the override of internal control. An audit is 
not designed to provide assurance on internal control or to identify deficiencies in internal control. 
Accordingly, we will express no such opinion. However, during the audit, we will communicate to you and 
those charged with governance internal control related matters that are required to be communicated under 
professional standards. 
 
We have identified the following significant risk(s) of material misstatement as part of our audit planning:  

 Revenue recognition  
 Classification of net assets 

 
We will also conclude, based on the audit evidence obtained, whether there are conditions or events, 
considered in the aggregate, that raise substantial doubt about the Organization’s ability to continue as a 
going concern for a reasonable period of time. 
 
Our procedures will include tests of documentary evidence supporting the transactions recorded in the 
accounts, tests of the physical existence of inventories, and direct confirmation of certain assets and 
liabilities by correspondence with selected customers, creditors, and financial institutions. We will also 
request written representations from your attorneys as part of the engagement. At the conclusion of our 
audit, we will require certain written representations from you about the consolidated financial statements 
and related matters. 
 
Responsibilities of Management for the Financial Statements 
 
Our audit will be conducted on the basis that you acknowledge and understand your responsibility for 
designing, implementing, and maintaining internal controls relevant to the preparation and fair presentation 
of financial statements that are free from material misstatement, whether due to fraud or error, including 
monitoring ongoing activities; for the selection and application of accounting principles; and for the 
preparation and fair presentation of the financial statements in conformity with accounting principles 
generally accepted in the United States of America. You are also responsible for making drafts of financial
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statements, all financial records, and related information available to us and for the accuracy and 
completeness of that information (including information from outside of the general and subsidiary ledgers). 
You are also responsible for providing us with (1) access to all information of which you are aware that is 
relevant to the preparation and fair presentation of the financial statements, such as records, documentation, 
identification of all related parties and all related-party relationships and transactions, and other matters; (2) 
additional information that we may request for the purpose of the audit; and  
(3) unrestricted access to persons within the Organization from whom we determine it necessary to obtain 
audit evidence.  At the conclusion of our audit, we will require certain written representations from you about 
the financial statements and related matters. 
 
Your responsibilities include adjusting the financial statements to correct material misstatements and 
confirming to us in the management representation letter that the effects of any uncorrected misstatements 
aggregated by us during the current engagement and pertaining to the latest period presented are 
immaterial, both individually and in the aggregate, to the financial statements taken as a whole. 
 
You are responsible for the design and implementation of programs and controls to prevent and detect 
fraud, and for informing us about all known or suspected fraud affecting the Organization involving  
(1) management, (2) employees who have significant roles in internal control, and (3) others where the 
fraud could have a material effect on the financial statements. Your responsibilities include informing us of 
your knowledge of any allegations of fraud or suspected fraud affecting the Organization received in 
communications from employees, former employees, grantors, regulators, or others. In addition, you are 
responsible for identifying and ensuring that the Organization complies with applicable laws and regulations. 
You are responsible for the preparation of the supplementary information in conformity with accounting 
principles generally accepted in the United States of America. You agree to include our report on the 
supplementary information in any document that contains, and indicates that we have reported on, the 
supplementary information. You also agree to include the audited financial statements with any presentation 
of the supplementary information that includes our report thereon. 
 
You are responsible for all management decisions and performing all management functions; establishing 
and maintaining internal controls, including monitoring ongoing activities; designating an individual who 
possesses suitable skill, knowledge, and experience to oversee our tax services, preparation of your 
financial statements, bookkeeping and other services. You are responsible for evaluating the adequacy and 
results of the services performed and accepting responsibility for the results of the services. 
 
OTHER SERVICES 
 
We will perform the following services: 
 
We will prepare or assist in preparing the consolidated financial statements and related notes of the 
Organization in conformity with U.S. generally accepted accounting principles based on information 
provided by you. We also provide tax services noted below. These nonaudit services do not constitute an 
audit in accordance with Government Auditing Standards and such services will not be conducted in 
accordance with Government Auditing Standards. We will perform the services in accordance with 
applicable professional standards, including the Statements on Standards for Tax Services issued by the 
America Institute of Certified Public Accountants. The other services are limited to the financial statement 
and tax services previously defined. We, in our sole professional judgement, reserve the right to refuse to 
perform any procedure or take any action that could be construed as assuming management 
responsibilities. We will advise management with regard to tax positions taken in the preparation of the 
information return, but management must make all decisions with regard to those matters. 
 
You agree to assume all management responsibilities for the tax services, financial statements, related 
notes, and any other nonaudit services we provide. You will be required to acknowledge in the management 
representation letter the tax services provided and our assistance with the preparation of the financial 
statements and related notes and that you have evaluated the adequacy of our services and have reviewed 
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and approved the results of the services, the financial statements, and related notes prior to their issuance 
and have accepted responsibility for them. Further, you agree to oversee the nonaudit services by 
designating an individual, preferably from senior management, with suitable skill, knowledge, or experience; 
evaluate the adequacy and results of those services; and accept responsibility for them.  
 
OUR TAX SERVICES 
 
We will prepare the Organizations federal and California state information returns for the year ending  
June 30, 2023, and the related estimates which you will be required to file from the information you will furnish 
to us.  
 
Under California law, we are required to electronically file your returns. We will provide you with a copy of 
your final returns for review prior to electronic transmission. The tax authorities require that you sign an e-
file authorization form indicating that you have reviewed the return, it is correct to the best of your knowledge, 
and you authorize us to submit it electronically. We cannot transmit any return until we have the appropriate 
signed authorizations. You may opt out of electronically filing by applying for a waiver with the Franchise 
Tax Board. If you would rather not e-file, please let us know and we will apply for a waiver on your behalf. 
Paper copies will be provided for you to sign and mail. In the event your returns are not e-filed you will have 
final responsibility for mailing your returns. 
 
The filing deadline for the tax returns is November 15th (May 15th with an extension). If you cannot submit 
all your tax filing information by the deadline, please notify us in writing so we can apply for extensions of 
time to file your tax returns. We will use the information available to us at the time to prepare the extension. 
An extension, however, only provides you with an extension to file the return itself, not an extension to pay 
any potential tax due. Taxes paid after the due date will result in penalties and interest. 
 
We will not prepare any tax returns except those identified above, without your written request, and our 
written consent to do so. We will prepare your information returns based upon information and 
representations that you provide to us. We will not audit or otherwise verify the data you submit to us, 
although we may ask you to clarify certain information. 
 
We will prepare the above-referenced tax returns solely for filing with the Internal Revenue Service ("IRS") 
and state and local tax authorities as identified above. Our work is not intended to benefit or influence any 
third party, either to obtain credit or for any other purpose. You agree to indemnify and hold us harmless 
with respect to any and all claims arising from the use of the tax returns for any purpose other than filing 
with the IRS and state and local tax authorities regardless of the nature of the claim, including negligence 
of any party. 
 
Your tax returns may be selected for review by the taxing authorities. Our fee does not include responding 
to inquiries by taxing authorities, and you understand that we are not responsible for IRS or state 
disallowance of doubtful deductions or inadequately supported documentation, nor for resulting taxes, 
penalties and interest. Any items which may be resolved against you by the examining agent are subject 
to certain rights of appeal. In the event of such government tax examination, we will be available upon 
request to represent you and will render additional invoices for the time and expenses incurred. 
 
REPORTING 
 
We will issue a written report upon completion of our audit of the Organization’s financial statements. You 
agree to include our audit report in any document containing financial statements that indicate that such 
financial statements have been audited by us and, prior to inclusion of our audit report, to ask our permission 
to do so. Our report will be addressed to management of the Organization. Circumstances may arise in 
which our report may differ from its expected form and content based on the results of our audit. Depending 
on the nature of these circumstances, it may be necessary for us to modify our opinion, add a separate 
section, or add an emphasis-of-matter or other-matter paragraph to our auditor’s report, or if necessary, 
withdraw from this engagement. If our opinion is other than unmodified, we will discuss the reasons with 
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you in advance. If, for any reason, we are unable to complete the audit or are unable to form or have not 
formed an opinion, we may decline to express an opinion or withdraw from this engagement.  
 
ENGAGEMENT ADMINISTRATION, FEES, AND OTHER 
 
Brandon Young, CPA is the engagement partner and is responsible for supervising the engagement and 
signing the report or authorizing another individual to sign it. The timing of our work is dependent upon the 
timely receipt of the information we request from you. Our services will conclude with the delivery of our 
report to you or upon termination of the engagement, if earlier. 
 
We expect to begin our year-end procedures in December 2023, and plan to issue our report in February 
2024. The timing of our work is dependent upon the timely receipt of the information we request from you.  
Our services will conclude with the delivery of our report to you or upon termination of the engagement, if 
earlier. 
 
Our professional fee(s) for the services outlined above is estimated to be $2,500. 
 
Our fees depend upon the timely delivery, availability, quality, and completeness of the information you 
provide to us. You agree that you will deliver all records requested and respond to all inquiries made by our 
staff to complete this engagement on a timely basis. We anticipate cooperation from your personnel and 
the assumption that unexpected circumstances will not be encountered during the engagement. If 
significant additional time is necessary, we will keep you informed of any problems we encounter, and our 
fees will be adjusted accordingly. Our invoices for these fees will be rendered each month as work 
progresses and are payable on presentation. 
 
You may request that we perform other additional services not contemplated by this letter. An example is 
the services related to adoption of the Lease Accounting Standard (ASC 842) effective for the 2022 year. 
If this occurs, we will communicate with you regarding the scope of the additional services and the estimated 
fee. We also may issue a separate letter covering the additional services. In the absence of any other 
written communication from us documenting such additional services, our services will continue to be 
governed by the terms of this letter. 
 
We appreciate the opportunity to be of service to you and believe this Letter accurately summarizes the 
significant terms of our engagement. If you have any questions, please let us know. Please sign this Letter 
and return it to us to acknowledge your acceptance. 
 
Very truly yours, 
 

 
 
LANCE, SOLL & LUNGHARD, LLP  
 

ACCEPTED: 

This letter correctly sets forth the understanding of South Coast Air Quality Management District Building 
Corporation: 
 
Signature: ________________________________________ 
 
 
Title: ____________________________________________ 
 
 
Date: ____________________________________________



Lance, Soll & Lunghard, LLP’s Terms and Conditions Addendum 
 

 

Overview 

This addendum to the engagement letter describes our standard terms and conditions  
(“Terms and Conditions”) related to our provision of services to you. This addendum, and the accompanying 
engagement letter, comprise your agreement with us (“Agreement”). If there is any inconsistency between 
the engagement letter and this Terms and Conditions Addendum, the engagement letter will prevail to the 
extent of the inconsistency. 

For the purposes of this Terms and Conditions Addendum, any reference to “firm,” “we,” “us,” or “our” is a 
reference to Lance, Soll & Lunghard, LLP, and any reference to “you,” or “your” is a reference to the party 
or parties that have engaged us to provide services. References to “Agreement” mean the engagement 
letter or other written document describing the scope of services, any other attachments incorporated 
therein, and this Terms and Conditions Addendum. 

Billing and Payment Terms 

Our firm’s practice may require payment of a retainer upon execution of this Agreement. You agree that the 
retainer will be earned as our professional time to complete the engagement is incurred. The retainer will 
be applied to the final billing, and any unused balance will be refunded at the end of the engagement. 

We will bill you for our professional fees and out-of-pocket costs. Payment is due within 30 days of the date 
on the billing invoice. If payment is not received by the due date, you will be assessed interest charges of 
1.5% per month on the unpaid balance. You have thirty (30) days from the invoice date to review the invoice 
and to communicate to us, in writing, any disagreement with the charges, after which you waive the right to 
contest the invoice. 

All outstanding invoices must be paid prior to the release of the deliverable(s) specified in the Agreement. 
We do not release incomplete deliverables. 

In accordance with our firm policies, we reserve the right to suspend or terminate our work for non-payment 
of fees. In the event that work is discontinued, either temporarily or permanently, as a result of delinquent 
payment, we shall not be liable for any damages you may incur as a result of the work stoppage. work may 
be suspended if your account becomes 90 days or more overdue and will not be resumed until your account 
is paid in full. If our work is suspended or terminated, you agree that we will not be responsible for your 
failure to meet governmental and other deadlines, for any penalties or interest that may be assessed against 
you resulting from your failure to meet such deadlines, and for any other damages (including but not limited 
to consequential, indirect, lost profits, or punitive damages) incurred as a result of the suspension or 
termination of our services. 

Termination and Withdrawal 

We reserve the right to withdraw from the engagement without completing services for any reason, including, 
but not limited to, non-payment of fees, your failure to comply with the terms of this Agreement, or as we 
determine professional standards require. If our work is suspended or terminated, you agree that we will 
not be responsible for your failure to meet governmental and other deadlines, or for any liability, including 
but not limited to, penalties or interest that may be assessed against you resulting from your failure to meet 
such deadlines.  

If this Agreement is terminated before services are completed, you agree to compensate us for the services 
performed and expenses incurred through the effective date of termination. 

Proprietary Information 

You acknowledge that proprietary information, documents, materials, management techniques and other 
intellectual property are a material source of the services we perform and were developed prior to our 
association with you. Any new forms, software, documents, or intellectual property we develop during this 
engagement for your use shall belong to us, and you shall have the limited right to use them solely within 
your business. All reports, templates, manuals, forms, checklists, questionnaires, letters, agreements, and 
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other documents which we make available to you are confidential and proprietary to us. Neither you, nor 
any of your agents, will copy, electronically store, reproduce, or make available to anyone other than your 
personnel, any such documents. This provision will apply to all materials whether in digital, “hard copy” 
format or other medium. 

Conflicts of Interest 

If we in our sole discretion, believe a conflict has arisen affecting our ability to deliver services to you in 
accordance with either the ethical standards of our firm or the ethical standards of our profession, we may 
be required to suspend or terminate our services without issuing our work product. 

Client Portals 

To enhance our services to you, we will utilize client portals. These are collaborative, virtual workspaces in 
a protected, online environment. Client portals permit real-time collaboration across geographic boundaries 
and time zones and allows Lance, Soll & Lunghard, LLP and you to share data, engagement information, 
knowledge, and deliverables in a protected environment. In order to use one of our portals, you may be 
required by the provider of the portal to execute a client portal agreement and agree to be bound by the 
terms, conditions, and limitations of such agreement. You agree that we have no responsibility for the 
activities of the portal provider and agree to indemnify and hold us harmless with respect to any and all 
claims arising from or related to the operation of the portal. 

Lance, Soll & Lunghard, LLP is not a host for any of your information. You are responsible for maintaining 
your own copy of this information. We do not provide back-up services for any of your data or  
records, including information we provide to you. Portals are utilized solely as a method of transferring  
data and are not intended for the storage of your information. Information on a portal may be deleted by 
Lance, Soll & Lunghard, LLP. 

If you decide to transmit your confidential information to us in a manner other than a secure portal, you 
accept responsibility for any and all unauthorized access to your confidential information. If you request that 
we transmit confidential information to you in a manner other than a secure portal, you agree that we are 
not responsible for any liability, including but not limited to, (a) any loss or damage of any nature, whether 
direct or indirect, that may arise as a result of our sending confidential information in a manner other than 
a secure portal, and (b) any damages arising as a result of any virus being passed on or with, or arising 
from any alteration of, any email message. 

Third-Party Service Providers or Subcontractors 

To enhance our availability to meet your professional service needs while maintaining service quality and 
timeliness, we may use a third-party service provider to assist us. This may include provision of your 
confidential information to the third-party service provider. We require our third-party service providers to 
have established procedures and controls designed to protect client confidentiality and maintain data 
security. As the paid provider of professional services, our firm remains responsible for exercising 
reasonable care in providing such services, and our work product will be subjected to our firm's customary 
quality control procedures. 

By accepting the terms and conditions of our engagement, you consent to the disclosure of your confidential 
information to third-party service providers, if such disclosure is necessary to deliver professional services 
to you or provide support services to our firm. 

Records Management 

Record Retention and Ownership 
We will return any original records and documents you provide to us on or before the conclusion of the 
engagement. Our copies of your records and documents are solely for our documentation purposes and 
are not a substitute for your own records and do not mitigate your record retention obligations under any 
applicable laws or regulations. You are responsible for maintaining complete and accurate books and 
records, which may include financial statements, schedules, tax returns and other deliverables provided to 
you by us. If we provide deliverables or other records to you via an information portal, you must download 
this information within 30 days. Professional standards preclude us from being the sole repository of your 
original data, records, or information.
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Workpapers and other documents created by us are our property and will remain in our control. Copies are 
not to be distributed without your written request and our prior written consent. Our workpapers will be 
maintained by us in accordance with our firm’s record retention policy and any applicable legal and 
regulatory requirements. Our firm destroys workpaper files after a period of 7 years. Catastrophic events or 
physical deterioration may result in damage to or destruction of our firm’s records, causing the records to 
be unavailable before the expiration of the retention period, as stated in our record retention policy. 

Working Paper Access Requests by Regulators and Others 

State, federal, and foreign regulators may request access to or copies of certain workpapers pursuant to 
applicable legal or regulatory requirements. Requests also may arise with respect to peer review, an ethics 
investigation, the sale of your organization, or the sale of our accounting practice. If requested, access to 
such workpapers will be provided under the supervision of firm personnel. Regulators may request copies 
of selected workpapers to distribute the copies or information contained therein to others, including other 
governmental agencies. 

If we receive a request for copies of selected workpapers, provided that we are not prohibited from doing 
so by applicable laws or regulations, we agree to inform you of such request as soon as practicable. You 
may, within the time permitted for our firm to respond to any request, initiate such legal action as you deem 
appropriate, at your sole expense, to attempt to limit the disclosure of information. If you take no action 
within the time permitted for us to respond, or if your action does not result in a judicial order protecting us 
from supplying requested information, we may construe your inaction or failure as consent to comply with 
the request. 

If we are not a party to the proceeding in which the information is sought, you agree to reimburse us for our 
professional time and expenses, as well as the fees and expenses of our legal counsel, incurred in 
responding to such requests. 

Summons or Subpoenas 

All information you provide to us in connection with this engagement will be maintained by us on a strictly 
confidential basis. 

If we receive a summons or subpoena which our legal counsel determines requires us to produce 
documents from this engagement or testify about this engagement, provided that we are not prohibited from 
doing so by applicable laws or regulations, we agree to inform you of such summons or subpoena as soon 
as practicable. You may, within the time permitted for our firm to respond to any request, initiate such legal 
action as you deem appropriate, at your sole expense, to attempt to limit discovery. If you take no action 
within the time permitted for us to respond, or if your action does not result in a judicial order protecting us 
from supplying requested information, we may construe your inaction or failure as consent to comply with 
the request. 

If we are not a party to the proceeding in which the information is sought, you agree to reimburse us for our 
professional time and expenses, as well as the fees and expenses of our legal counsel, incurred in 
responding to such requests. 

Confidentiality 

In providing services to you, we may require information that is considered confidential and may include 
Personally Identifiable Information (PII), i.e., information that can be used to distinguish or trace an 
individual’s’ identity such as address, bank account and social security information. We treat all client 
information, including PII, as confidential and have a duty to do so based on the standards promulgated by 
the American Institute of Certified Public Accountants as well as applicable laws and regulations. You agree 
to only provide us with information, including PII, that is necessary for us to provide services to you in 
accordance with the Agreement. 
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Referrals 

In the course of providing services to you, you may request referrals to products or professionals such as 
attorneys, brokers, or investment advisors. We may identify professional(s) or product(s) for your 
consideration. However, you are responsible for evaluating, selecting, and retaining any professional or 
product and determining if the professional or product meets your needs. You agree that we will not oversee 
the activities of and have no responsibility for the work product of any professional or the suitability of any 
product we refer to you or that you separately retain. Further, we are not responsible for any services we 
perform that fail to meet the intended outcomes as a result of relying on the services of other professionals 
or products you may retain. 

Limitations on Oral and Email Communications 

We may discuss with you our views regarding the treatment of certain items or decisions you may encounter. 
We may also provide you with information in an email. Any advice or information delivered orally or in an 
email (rather than through a memorandum delivered as an email attachment) will be based upon limited 
research and a limited discussion and analysis of the underlying facts. Additional research or a more 
complete review of the facts may affect our analysis and conclusions. 

Due to these limitations and the related risks, it may or may not be appropriate to proceed with a decision 
solely on the basis of any oral or email communication from us. You accept all responsibility, except to the 
extent caused by our gross negligence or willful misconduct, for any liability, including but not limited to 
additional tax, penalties or interest resulting from your decision (i) not to have us perform the research and 
analysis necessary to reach a more definitive conclusion and (ii) to instead rely on an oral or email 
communication. The limitation in this paragraph will not apply to an item of written advice that is a deliverable 
of a separate engagement. If you wish to engage us to provide formal advice on a matter on which we have 
communicated orally or by email, we will confirm this service in a separate agreement. 

Brokerage, Investment Advisory or Digital Asset Statements 

If you provide our firm with copies of brokerage, investment advisor, or digital asset statements, we will use 
the information solely for the purpose described in the Engagement Objective and Scope section of this 
Agreement. We will rely on the accuracy of the information provided in the statements and will not undertake 
any action to verify this information. We will not monitor transactions, investment activity, provide investment 
advice, or supervise the actions of the entity or individuals entering into transactions or investment activities 
on your behalf. We recommend that you receive and carefully review all statements upon receipt, and direct 
any questions regarding account activity to your banker, broker, or investment advisor. 

Disclaimer of Legal and Investment Advice 

Our services under this Agreement do not constitute legal or investment advice unless specifically engaged 
to provide investment advice in the Engagement Objective and Scope section of this Agreement. We 
recommend that you retain legal counsel and investment advisors to provide such advice. 

Electronic Data Communication and Storage 

In the interest of facilitating our services to you, we may send data over the Internet, temporarily store 
electronic data via computer software applications hosted remotely on the Internet, or utilize cloud-based 
storage. Your confidential electronic data may be transmitted or stored using these methods. In using these 
data communication and storage methods, our firm employs measures designed to maintain data security. 
We use reasonable efforts to keep such communications and electronic data secure in accordance with 
our obligations under applicable laws, regulations, and professional standards. 

You recognize and accept that we have no control over the unauthorized interception or breach of any 
communications or electronic data once it has been transmitted or if it has been subject to unauthorized 
access while stored, notwithstanding all reasonable security measures employed by us. You consent to our 
use of these electronic devices and applications during this engagement.
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Newsletters and Similar Communications 

We may send newsletters, emails, explanations of technical developments or similar communications to 
you. These communications are of a general nature and should not be construed as professional advice. 
We may not send all such communications to you. These communications do not constitute a client 
relationship with you, nor do they constitute advice or an undertaking on our part to monitor issues for you. 

Federally Authorized Practitioner – Client Privilege 

Internal Revenue Code §7525, Confidentiality Privileges Related to Taxpayer Communication, provides a 
limited confidentiality privilege applying to tax advice embodied in taxpayer communications with federally 
authorized tax practitioners in certain limited situations. 

This privilege is limited in several important respects. For example, the privilege may not apply to your 
records, state tax issues, state tax proceedings, private civil litigation proceedings, or criminal proceedings.  

While we will cooperate with you with respect to the privilege, asserting the privilege is your responsibility. 
Inadvertent disclosure of otherwise privileged information may result in a waiver of the privilege. Please 
contact us immediately if you have any questions or need further information about this federally authorized 
practitioner-client privilege. 

Dispute Resolution 

If a dispute arises out of or relates to this Agreement, including the scope of services contained herein, or 
the breach thereof, and if the dispute cannot be settled through negotiation, the parties agree first to try to 
settle the dispute by mediation administered by the American Arbitration Association’s Accounting and 
Related Services Arbitration Rules and Mediation Procedures before resorting to arbitration, litigation, or 
some other dispute resolution procedure. The mediator will be selected by mutual agreement of the parties. 
If the parties cannot agree on a mediator, a mediator shall be designated by the AAA. The mediation will 
be conducted in California. 

The mediation will be treated as a settlement discussion and, therefore, all discussions during the mediation 
will be confidential. The mediator may not testify for either party in any later proceeding related to the 
dispute. No recording or transcript shall be made of the mediation proceedings. The costs of any mediation 
proceedings shall be shared equally by all parties. Any costs of legal representation shall be borne by the 
hiring party. 

If any dispute, controversy, or claim cannot be resolved by mediation, then the dispute, controversy, 
or claim will be settled by arbitration in accordance with the American Arbitration Association’s 
Accounting and Related Services Arbitration Rules and Mediation Procedures. Such arbitration 
shall be binding and final.  In agreeing to arbitration, we both acknowledge that each of us is giving 
up the right to have the dispute decided in a court of law before a judge or jury and instead we are 
accepting the use of arbitration for resolution. 

Limitation of Liability 

Lance, Soll & Lunghard, LLP’s liability for all claims, damages, and costs arising from this engagement is 
limited to 3 times the total amount of fees paid by you to Lance, Soll & Lunghard, LLP for the service 
giving rise to this liability. 

Limitation of Damages 

Notwithstanding anything to the contrary in this agreement, Lance, Soll & Lunghard, LLP shall not be 
liable for any lost profits, indirect, special, incidental, punitive, or consequential damages of any nature 
even if we have been advised by you of the possibility of such damages. 

Indemnification of Lance, Soll & Lunghard, LLP the following is applicable to audit and attest 
engagements only: 

You agree to hold us harmless from any and all claims which arise from knowing misrepresentations to us, 
or the intentional withholding or concealment of information from us by your management. You also agree 
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to indemnify us for any claims made against us by third parties, which arise from any of these actions by 
your management. The provisions of this paragraph shall apply regardless of the nature of the claim. 

The following applies to non-attest engagements only: 

Unless otherwise stated in the Agreement, you agree to indemnify, defend, and hold harmless Lance, Soll 
& Lunghard, LLP and any of its partners, principals, shareholders, officers, directors, members, employees, 
agents or assigns with respect to any and all claims made by third parties arising from this engagement, 
regardless of the nature of the claim, and including the negligence of any party, excepting claims arising 
from the gross negligence or intentional acts of Lance, Soll & Lunghard, LLP. 

Statute of Limitations 

You agree that any claim arising out of this Agreement shall be commenced within 3 year(s) of the delivery 
of the work product to you, regardless of any longer period of time for commencing such claim as may be 
set by law. A claim is understood to be a demand for money or services, the service of a suit, or the 
institution of arbitration proceedings against Lance, Soll & Lunghard, LLP. 

Insurance 

Lance, Soll & Lunghard, LLP shall, during the term of the engagement, maintain in full force and effect, 
accountants’ professional liability insurance coverage from an insurer or insurers licensed to conduct 
business in the state of California. As of the policy effective date, such insurer or insurers shall be rated  
A- (Excellent), by A.M. Best with a Financial Size Category of Class VII or greater. Premiums for said 
insurance policy shall be paid by Lance, Soll & Lunghard, LLP. 

Upon your written request, Lance, Soll & Lunghard, LLP shall furnish certificates of insurance for the 
required insurance coverage. Such certificate of insurance shall indicate the minimum limits of liability per 
claim and in the aggregate, as required by you. 

Independent Contractor 

When providing services to your company, we will be functioning as an independent contractor and in no 
event will we or any of our employees be an officer of you, nor will our relationship be that of joint venturers, 
partners, employer and employee, principal and agent, or any similar relationship giving rise to a fiduciary 
duty to you. 

Our obligations under this Agreement are solely obligations of Lance, Soll & Lunghard, LLP, and no 
partner, principal, employee, or agent of Lance, Soll & Lunghard, LLP shall be subjected to any personal 
liability whatsoever to you or any person or entity. 

Severability 

If any portion of this Agreement is deemed invalid or unenforceable, said finding shall not operate to 
invalidate the remainder of the terms set forth in this Agreement. 

Assignment 

All parties acknowledge and agree that the terms and conditions of this Agreement shall be binding upon 
and inure to the parties’ successors and assigns, subject to applicable laws and regulations. 

Force Majeure 

Neither party shall be held liable for any delays resulting from circumstances or causes beyond our 
reasonable control, including, without limitation, fire or other casualty, act of God, strike or labor dispute, 
war or other violence, epidemics or pandemics as defined by The Centers for Disease Control and 
Prevention, or any law, order or requirement of any governmental agency or authority. However, no Force
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Majeure event shall excuse you of any obligation to pay any outstanding invoice or fee or from any 
indemnification obligation under this Agreement. 

Electronic Signatures and Counterparts 

Each party hereto agrees that any electronic signature is intended to authenticate a written signature, shall 
be valid, and shall have the same force and effect as a manual signature. For purposes hereof, “electronic 
signature” includes, but is not limited to, a scanned copy of a manual signature, an electronic copy of a 
manual signature affixed to a document, a signature incorporated into a document utilizing touchscreen 
capabilities, or a digital signature. Documents may be executed in one or more counterparts, each of which 
shall be considered an original instrument, but all of which shall be considered one and the same agreement. 

Firm Associations –  

The firm is a member of PrimeGlobal, the association of advisory and accounting firms. No PrimeGlobal 
member firm is an agent or partner of the association or of any other member firm. No PrimeGlobal member 
firm has the authority to enter into any legal obligations on behalf of the association or any other member 
firm. If the firm introduces you to another PrimeGlobal member firm, this firm specifically denies any liability 
for any work performed by that firm. You should make your own contractual arrangements with that firm for 
work that they perform. The fact that you may have been introduced to us by another PrimeGlobal member 
firm does not make that firm, its partners, or its employees responsible for any of our acts or omissions. 

The firm is not the agent or partner of PrimeGlobal or any other member firm, and does not have the 
authority to enter into legal obligations on behalf of either the association or any other member firm thereof. 
You agree that this firm has the sole liability for any work performed under this engagement and you 
undertake not to make any claim or bring any proceedings against either PrimeGlobal or any other member 
of PrimeGlobal in relation to work covered by this engagement. 

Entire Agreement 

This Agreement, including this Terms and Conditions Addendum and any other attachments, encompass 
the entire agreement of the parties and supersedes all previous understandings and agreements between 
the parties, whether oral or written. Any modification to the terms of this Agreement must be made in writing 
and signed by both parties. This Agreement has been entered into solely between you and Lance, Soll & 
Lunghard, LLP, and no third-party beneficiaries are created hereby. 
 
THIS AGREEMENT CONTAINS AN ARBITRATION PROVISION.  You and the firm agree that any dispute 
between us relating to our services shall be submitted to formal mediation and, if not resolved, mandatory, 
binding, and confidential arbitration.  We specifically direct your attention to the Dispute Resolution 
provision on page 5 of our Terms and Conditions Addendum 
 
Very truly yours, 
 

 
 
 
 

ACCEPTED: 

This letter correctly sets forth the understanding of South Coast Air Quality Management District Building 
Corporation: 
 
 
Signature: ________________________________________ 
 
 
Title: ____________________________________________ 
 
 
Date: ____________________________________________ 




